
ONLINE BOOKING PORTAL 
LODDON CARS



HOW TO BOOK ONLINE THROUGH PORTAL –

Search by typing “Loddon Cars” in Google

Click 

Google`s 

1st link



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 1

Click on „BOOK NOW‟ Button



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 2 (Registration)

Click on „Register‟ button to register

Click on „Submit‟ button once 

all details have been entered



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 3 (Login)

Click on „Login‟ Button

Enter Email Address & Password

Email Address: booking@loddoncars.com

Password: ***

mailto:booking@loddoncars.com


HOW TO BOOK ONLINE THROUGH PORTAL – STEP 4 (Enter Booking 

Details in Booking Form) Part 1a (Short or Long Distance Journeys)

1. Pickup Date

2. Pickup Time

3. Pickup address

4. Drop-off address

5. Passenger‟s full 

name

6. Phone No. 

7. Email address

8. Driver Notes: 

Passenger`s Flight 

No., Account 

Details, Customer 

Demand & 

Additional Details 

i.e. child seat, 

time of pick up 

after landing etc. 

Select

1. Number of 

Passengers

2. Vehicle Type

3. Payment 

Methods

Click „Quick Book‟ once all 

details have been entered
For faster search results, kindly use CAPS LOCK 

or write the address in capital letters.



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 4 (Enter 

Booking Details in Booking Form) Part 1b (Airport Journeys)

3. Enter your 

Details here:

1. Pick up Date

2. Pick up Time

3. Flight No.

4. Pick up Address

5. Destination

6. Passenger 

details

7. Cash/ Credit 

Card Details 

2. Enter the time you would like to be picked up by

4. Select your 

Passengers

6. Select your 

Vehicle i.e. 

Saloon, 

Executive, 

6MPV & 8MPV

7. You can write 

any additional 

information i.e. 

stroller, prams, 

Golf/ Ski Bags 

etc. so we can 

send you the 

appropriate 

vehicle

1. Click on Airport Booking

5. Enter luggage 

Details



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 4 (Enter Booking 

Details in Booking Form) Part 1c (Airport Journeys)
Step 4:  Select the time you want the driver to be 

inside the arrivals hall by otherwise the standard 

pickup time is 30 mins after landing Step 1: Click on Airport Booking

Step 2: Select 

your Pickup Date

Step 3: 

Enter your 

Flight 

Details



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 4 (Enter Booking 

Details in Booking Form for your Friend / Colleague) 

Note: You will receive Confirmation of the journey via your registered email 

as well as via the email you have used for booking

3. Enter your Friend / 

Colleague Details 

here:

1. Pickup Date

2. Pickup Time

3. Flight No.

4. Pickup address

5. Destination

Passenger Details

6. Cash/ Credit 

Card Details 

4. Select number of 

Passengers

6. Select your 

Vehicle i.e. Saloon, 

Executive, 6MPV & 

8MPV

7. You can write any 

Additional Details 

Here i.e. Hand 

luggage stroller, 

prams, Golf/ Ski Bags 

etc so we can send 

you the appropriate 

vehicle

5. Enter luggage 

Details

1. Click on Airport Booking
2. Enter the time you would like the driver 

to be at your pick up address by



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 4 (Enter 

Booking Details in Booking Form) Part 2

Add your 

favourite 

locations & 

addresses 



HOW TO BOOK ONLINE THROUGH PORTAL – STEP 5 (Booking 

Confirmation Form)

You can Edit or 

Cancel Booking

You can check the 

process of your booking
Confirmation of your booking

You can check 

location of 

Booking through 

the above map



HOW TO BOOK ONLINE THROUGH PORTAL  

(Booking Confirmation Map)

1st Method 

(On the 

top of 

your 

screen)

2nd Method 

(On the 

right hand 

side of your 

confirmed 

booking)



HOW TO BOOK ONLINE THROUGH PORTAL –STEP 6 (View, 

Edit or Cancel all your Bookings)

1. Click My Bookings
2. Check your Bookings by Date, 

Completed & Cancelled Bookings



HOW TO BOOK ONLINE THROUGH PORTAL- Cash Payment

Select „Cash‟ 

for Cash 

Payment



HOW TO BOOK ONLINE THROUGH PORTAL- Credit Card Payment (Part 1)  

Select „Credit 

Card‟ for credit 

card payment

Enter credit card details 



HOW TO BOOK ONLINE THROUGH PORTAL- Credit Card Payment (Part 2)  

Add New Credit Card Details



HOW TO BOOK ONLINE THROUGH PORTAL- My Profile Part 1(User Profile) 

1.Click on My Profile

2. Click on User Profile

3. Enter your Details



HOW TO BOOK ONLINE THROUGH PORTAL- My Profile Part 2 (Favourites) 

Click on Favourites to view your Favourite Locations



HOW TO BOOK ONLINE THROUGH PORTAL- My Profile Part 3 (Credit 

Cards) 

Click on Credit Cards

Click on Add Credit Card to enter your Credit Card Details



HOW TO BOOK ONLINE THROUGH PORTAL- My Profile Part 4 (Accounts) 

To register your account on portal, kindly contact our office on 01189 321 321 or drop us an 

email at sales@loddoncars.com

Click on Accounts



HOW TO BOOK ONLINE THROUGH PORTAL- Add your Favourite 

Locations to Booking Templates Part 1
Click on „My Profile‟

Check Booking 

Templates

Change Profile 

Password



HOW TO BOOK ONLINE THROUGH PORTAL- Add your Favourite 

Locations to Booking Templates Part 2

Add your favourite journeys



The End 


